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INTRODUCTION 



The need for persons with higher levels of vocdtional and techntCdl skill has been 
Increasingly recogui^'ed during the past two decades. National manpower needs and a 
concern for the unemployed underemployed led to the passage of the Vocational 
Education Act of 1963, and the subsequent Amendments of 1968 continued the intent of 
previous legislation to expand and improve offerings m vocational education. However, 
these Amendmt^nts implied that vocational education personnel were directly responsible 
for relevancy of training and accountdbihty of funds. The mandate for program account- 
ability hvis encouraged vocational teachers to dooess whether the needs of their students 
are bemgmet. Such an assessment has been used to determine whether local, regional, and 
national manpower needs aie bemg fulfilled. Almost every state has devised an assessment 
program to dettimme whether vocational programs are meeting their specified goals and 
objectives. 



OBJECTIVES 

The North Dakota Stare Board for Vocational Education Assessment System has 
the following objectives: 

. . . to provide specific guidelines for.program improvement and development. 
. . . to Provide for local initiative in program Improvement. \ 

. - . to provide adminii>trators and teachers with infoimation about relative strengths 
and weaknesses of their vocational programs, 

. . to provide accountability for state and federally funded vocational education 

programs. 

to provide a standardized ai>sessment which allov^^s more objective decisions 
regardmg program needs, 

to pfovide specific information needed for federal and state reports. 
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DEVELOPMENT OF INSTRUMENT 

This assessment program is designed primarily to assist local schools and 
institutions in determining specific needs of their vocational programs. In addition it will 
provide the Stdte Board for Vocational Education with accountability data that will make 
it easier for them to assist local schools and institutions in the continuous development of 
their programs. 

This assessment plan is NOT a teacher evaluation instrument, nor is it intended 
that the results of the assessment be used for cumparative analysis with other prugrams in 
the state. 

The basic philosophy of the assessment system is that each school's vocational 
pivygram is unique to the needs of the local community. The pnme concern is whether or 
not the needs of students in a particular school are being met. 

The assessment instrument is divided into twelve parts to better facilitate the 
identification of program needs. These are: 

. . . Philosophy and Objectives 

. . . Curriculum 

. . . Instructional Staff 

. . . Administration 

. . . Physical Facilities and Equipmenj:-- 

. . . Instructional Materials and Supplies 

. . . Guidance 

. . . Community Involvemerit 

. . . Student Organizations 

. . . Advisory Committees 

. , . Students with Special Needs 

. . . Occupational Experience 
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GENERAL DIRECTIONS FOR SELF-ASSESSMENT 



The self assessment forms contain the following, (a) assessment criteria for the 
twelve sections previously cited and (b) individual rating scales for the twelve sections. 
The following directions should be used for completing the self-assessment. 

Assessment Criteria 



The instrument is divided into the twelve sections described on the previous page. 
Each section includes a series of statertients appropriate to the area being assessed. 
If you are doing a self assessment, check^tiie square (□) aft^r each statement which 
corresponds most closely to your assessment. Do not place a check in the circle if 
you are doing a visitation assessment, check the circle after each 5>tatement, Use the 
following scale when making your interpretation, but note that you are to rate on a 
continuum ranging from major improvements needed to no improvements needed. 

NA statement does not appjy to this program 

1 major im.jrovements needed 

2 

3 

4 

5 no improvements needed 

Do NOT attempt to make comparisons with other vocational programs. Base your 
evaluation entirely on whether the program criteria are appropriate to the needs of 
the students in the school being assessed. 

Remove the sheet of carbon paper from the mside cover and make a carbou-copy for 
each section of your self-assessment survey. 

Individual Rating Scales 

Each of the twelve sections of the instrument contains a rating scale ranging from 0 
to 100 percent. The rating scale represents a summary assessment for a section, aad 
your rating should be based on previous responses to the assessment criteria. How- 
ever, the rating should not represent an average of all responses because all of the 
assessment statements are not equal in importance. It is your responsibility to 
determine which of the criteria are of most importance to the program being sur- 
veyed, and check the position on the scale which corresponds most closely to your 
overall evaluation of that section. After you have responded to all of the assess- 
ment criteria for a section, the rating scale should be checked, 

EXAMPLE: 

0 . 20 .40 . 60 V^"*: * >J0 . 100 



Note that space is provided under these scales for your comments and recommenda- 
tions for program improvement. Careful completion of this section is imperative 
because the information will be used for making specific program improvements 
based on your suggestions. 



ASSESSMENT OF LOCAL 
VOCATIONAL EDUCATION PROGRAMS 



Name of School - 



Self-Assessment 
Completed by DATE- 



Name and Position P. 0. Address 



Visitation Assessment . 

Completed t^y DATE- 



Name and Position P. 0. Address 



School Administrator 
N.ime ^ Poi^ition 
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SECTION L MEETING STUDENT NEEDS THROUGH 
PHILOSOPHY AND OBJECTIVES 



School Philosophy jnd Objectives ^ NA l 2 3 4 5 

a The philosophy and object»ves of the school are clearly □□□□□□ 
defined dod written. 0 0 0 0 0 0 

b. The philosophy and objectives of the school have been □□□□□□ 

developed and or reviewed within the lav.t seven years by 0 0 0 0 0 0 
a committee including representation from faculty, 
school board members, lay people, and students. 

c. The philosophy and objectives of the school include a □ □ □ □ □ C 
written statement indicating a corpmitment to voca 0 0 0 0 0 0 
tional education programs. 

Vocational Program Philosophy and Objectives na i 2 3. 4 5 

a The philosophy and objectives of the program are clearly □□□□□□ 

defined, written, aiKl reflect the purposes set forth m the 0 0 0 0 0 0 
North Dakota State Plan foi Vocational Education, 

b Tht' philosophy and objectives ot the program are con- □ □ "s/ □ □ □ 

sr^tent with tno general philosophy and objectives of the q 0 0 0 0 0 
school 

c The objectives of the program are realistic and achievable n □ □ □ □ □ 

m the existing school enviionment. 0 0 0 0 0 0 
d The philosophy and objectives of the program are for- □□□□□□ 

mally reevaluated yearly by a committee representing Q 0 0 0 0 0 

faculty, administiators, students, and members of the 

advisory committee. 



RATING SCALE FOR PHILOSOPHY AND OBJECTIVES 



40 60 - 80 100 



SCfU")Ol COMMENTS ANU RECOMMENDAl IONS 
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SECTION I. MEETING STUDENT NEEDS THROUGH 



PHILOSOPHY AND OBJECTIVES 



II. 
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Vocational Program Philosophy and Objectives na 
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North Dakota State Plan for Vocational Education. 










b. The philosophy and objectives of the program are con- □ 
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sistent with the genera! philosophy and objectives of the Q 
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school. ^ 












c. The objectives of the program are realistic and achievable □ 
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in the existing school environment. q 
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d. The philosophy and objectives of the program are for- □ 
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mally reevaluated yearly by a committee representing q 
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faculty, administrators, students, and members of the 
advisory committee. 



RATING SCALE FOR PHILOSOPHY AND OBJECTIVES 



20 .40 .60 .80 .100 



SCHOOL COMMENTS AND RECOMMENDATIONS. 
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SECTION II. MEETING STUDENT NEEDS THROUGH ■ 



CURRICULUM 



1 Scope I^A 
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the stated objectives of the vocational program inc(udinij Q 


0 


0 


0 


0 


0 




providing students with a marketable skill or sl^i[|s m an 














occupation or group of related occupations. 












b. 


A written outline is available for each vocavional course □ 
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offering that includes content and specific objectives Q 
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stated in terms measurable by student achievement. 












c. 


The North Dakota Curriculum Guide has bet-n used as a □ 


□ 


□ 


n 


n 


n 




basis for the development of individual course content, Q 
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The number of course offerings and teaching staff avail- □ 
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able are consistent with student enrollment and interest q 
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Course offerings are sufficient to provide a complete vo □ 
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the vocational program q 
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li Learning Outcomes ^ 
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a, A typical student graduating from a vocatior|al sequence 
receives adequate instiuction relating lo. 
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1. Specialized skills and knowledges in occupational area □ 
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a. The school schedule is designed to make it possible for □ 
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areas of their choice. 












b. The curriculum is sufficiently flexible so that indivi- □ 
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dualized instruction, when appropriate, is available to Q 
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0 



students. 
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SECTION II. MEETING STUDENT NEEDS THROUGH 
CURRICULUM 
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c. The North Dakota Curriculum Guide has been used as a □ 
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e. Course offerings are sufficient to provide a complete vo- □ 
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c. Schedulinq of classes permits vocational 5;luder ts to par 

ticipate m extr.i ourncular and social acttvities of the 0 C 0 0 0 0 
bchool 



V. 
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RATING SCALE FOR CURRICULUM 

0 . 20 .40 .60 .80 .100 
SCHOOL COMMENTS' AND RECOMMENDATIONS: 
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c Scheduling of classes permits vocattonal students to par- □□□□□□ 
ticipate in txtra curricular and social activities of the Q O 0 0 O O 
schooK 



iV Evaluation i 2 3 4 5 

a, T\ e curncu'um i$ reviewed and evaluated by the voca- 

tioodl faculty om.K a year and revised when necessary 0 0 0 0 0 0 

and feasible. • ' , 

b lofornaat'Ofi from formal foUow-up stuuies is u^ed for □ □ □ □ □ □ 

m^piovio^ -^nd revistug course offennqt, course content, 0 0 0 0 0 0 
c€'Ufso s*ar ifards, anfS'^teaching methods. 

V Adult Education Provisions na i 2 3 4 5 

a TanOible t»ffOrt jsjiidde lo determine the aduU /ocatioai □ □ D.G 

, education nerds of the community, C O 0 O O O 

- b, A comprehenMve adult vocational education orogram is □ □ □ □ □ 

prcv'sded by the departcnent 0 0 0 0 0 0 

c, Higf.ly qudlifjed in:,trucUondl personnel are se»8cte^ □□□□□□ 

from the professions, busir^ess, industry, agriculture, c>r o 0 0 O O O 
teaching taculty to teach adtjit education classes. 



RATING SCALE FOR CURRICULUr/l 

0 > 20 ? 40 I 60 . 80 > 1Q0 
SCHOOL COMMENTS AND RECOMMENDATIONS: 
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SECTION III. MEETING STUDENT NEEDS THROUGH 
INSTRUCTIONAL STAFF 
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RATING SCALE FOR INSTRUCTIONAL STAFF 

Q . 20 . 40 . 60 . ' 80- . 1QQ 
SCHOOL COMMENTS AND RECOMMENDATIONS: 
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SECTION III. MEETING STUDENT NEEDS THROUGH 
INSTRUCtlONAL STAFF 
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RATING SCALE FOR INSTRUCT10f^AL STAFF 

0 . 20 . 40 (: , A ^ 60 .80 . 100 
SCHOOL COMMENTS A(\f(^B^OMMENDATIONS: 



SECTION IV. MEETING STUDENT NEEDS THROUGH 
ADMINISTRATION 



I. School Administration NA i 2345 

a. The financial policies of thp school support the attain- □□□□□□ 
ment of the philosophy and objectives of the vocational 6 0 0 0 0 0 
program. 

b. A formal budgetary program for the vocational depart- □□□□□□ 
ment has been established. 0 0 0 0 0 0 

c. Final approval on ail budgetary items is made m consul- □□□□□□ 
tation with the department chairman and/or vocational 0 0 0 0 0 0 
staff. 

The vocational department is represented in the overall □□□□□□ 
policy making decisions of the schoolwhen such policies 0 0 0 0 0 0 
affect the vocational program. 
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c. Classroom responsibilities are assigned on the basis of □ 
professional preparation and competency in the specific q 
courses to be taught. 

d. Class size is limited to facilitata the achievement of □ 
course objectives. q 

e. Individual faculty members are informed about depart- □ 
mental policies and activities. q 

t A policy has been established limiting classroom activities □ 

originating outside the department to those that con- q 
tribute to the educational objectives of the students. 

g. Individual faculty members are aware of, understand,^ □ 

and receive feedback from a continuing teacher evalua- q 
tion program. 
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The school aids students currently enrolled in the ...o- 


□ 


□ 


□ 


□ 


□ 


□ 




gram in finding part-time employment related to th&ir 


0 


0 


0 


0 


0 


0 




career field. 










Follow-up 


NA 


1 






4 


5 


a. 


Formal follow-up studies of program graduates are kept 


□ 


n 


p 


n 

LJ 


n 

LJ 


n 

LJ 




on file and conducted at one-, three*, and five-year 


0 


0 


0 


0 


0 


0 




intervals. 














b. 


MSTnbers of the vocational department are aware of and 


n 


n 


n 


n 


n 


n 

LJ 




use the 'results of foUow up studies in teaching and/or 




r\ 
\J 


r\ 
\J 


KJ 


r\ 
\j 






counseling students. 














Guidance Services 


NA 


] 


2 


3 


A 


5 


a. 


School counselors meet me needs of stv. Jents enrolled in 


□ 


□ 


□ 


n 


□ 


□ 




the vocational departm^int through individual and/or 


0 


0 


0 


0 


0 


0 




group coun?oling. 














b. 


Cooperation exists between the vocational department 


□ 


□ 


□ 


□ 


□ 


□ 




and guidance personnel in enrolling students in classes 


0 


0 


0 


0 


0 


0 




appropriate to their individual nc^ds, career objectives. 














V 


skills, and employment ootential. 














c. 


Students have an opportunity to select and plan their 


□ 


p 


□ 


□ 


□ 


□ 




sequence of courses with assistance from the vocational 


0 


0 


o 


0 


o 






faculty and guidance personnel. 














d. 


A sufficient .number of vocational counselors are em- 


D 


□ 


□ 


□ 


□ 


□ 




ployed to meet the needs of students. 


0 


0 


o 


0 


o 


o 


Career Education 


NA 


1 


z 


3 


4 


5 


a. 


There is a planned career education program for assisting 


□ 


□ 


□ 


□ 


□ 


□ 




studefits in selecting a career field appropriate to their 


0 


0 


0 


0 


0 


0 




individual abilities and interests. 














b. 


Vocational students receive information regarding post- 


□ 


□ 


□ 


□ 


□ 


□ 




secondary education opportunities in the career field of 


0 


0 


0 


0 


0 


0 



their choice. 
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SECTION VII. MEETING STUDENT NEEDS THROUGH 
GUIDANCE 



Placement 


NA 


1 


2 


3 


4 


5 


a. 


A ^^lanned program for placement of vocational graduates 


□ 


□ 


□ 


□ 


□ 


□ 




exists in the school. 


0 


0 


0 


0 


0 


0 


b. 


Placement of graduates conforms to their career 


□ 


□ 


□ 




,□ 


□ 




objectives. 


u 


u 


u 


U 


U 


pk 
U 


c. 


The school aids students currently enrolled in the pro- 


□ 


□ 


□ 


□ 


□ 


□ 




gram in finding part-time employment related to their 


0 


0 


0 


0 


0 


o 




career field. 














FolIovV'Up 


NA 


1 


2 


3 




5 




Formal follow-up studies of program graduates are kept 


n 


n 

UJ 


P 


n 


LJ 


n 
U 




on file and conducted at one-, three-/ and five-year 


0 


0 


0 


0 


0 


0 




intervals. 














b. 


Members of the vocational department are aware of and 


n 

UJ 


□ 


□ 


n 


n 


n 




use the results of follow up studies in toacfhng and/or 


U 


0 


0 


0 


pk 
U 


p 
U 




counseling stuocnts, 














Guidance Services 


NA 




3 


4 


5 


a. 


School counselors meet the needs of ^ttidents enrolled m 


□ 


* 

□ 


n 


□ 


n 

UJ 


n 

UJ 




the vocational department through. inTdividual and/or 


0 


0 




0 


0 


0 




group counseling. i <) ) 












b. 


Cooperation exists between tlievobErfional departnrient TT 


□ 


□ 


□ 


□ 


□ 




and guidance personnel in enrolling students in classes 


0 


0 


0 


0 


0 


& 




appropriate to their indi^'idugl needs, career objectives. 
















skills, and employment po>eop^i. 














c. 


Students have an opportunity to select and plan their 


□ 


□ 


□ 


n 


□ 


□ 




sequence of courses with assistance from the vocational 


0 


0 


0 


0 


0 


0 




faculty and guidance personnel. 












\ 


d. 


A sufficient nurtTber of vocational counselors are ..a- 


□ 


d 


□ 


□ 


□ 


□ 




ployed to meet the needs of students. 


0 


0 


0 


0 


0 


0 


Career Education 


NA 


1 


2 


3 


4 


5 




There is a planned career education program for assisting 


□ 


□ 


□ 


□ 


□ 

t 


□ 




students in selecting a career field appropriate to thdr 


0 


0 


0 


0 


0 


,0 




individual abilities and interests. 












b. 


Vocational students receive information regarding postt 


□ 


□ 


□ 


□ 


□ 


□ 




secondary education opportunities in the career field of 


0 


0 


c 


0 


0 


0 



their choree. 
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SECTION VIII. MEETING STUDENT NEEDS THROUGH 
COMMUNITY INVOLVEMENT 



I. Community Involvement ' na i 2 3 4 5 

a. Visitations are made by students to appropriate job sites □ □ □ □ □ □ 
to determine empi /ment qualifications, working con- 0 0 0 0 0 0 
ditions, and typical problems related to their vocational 

area. 

b. Classroom instruction is supplemented by the jR of □ □ □ □ □ □ 



community personnel representing the vocational area. 


0 


0 


0 


0 


0 


0 


Teacher Involvement 


NA 


1 


2 


3 


4 


5 


a. Teachers publicize the vocational program through service 


□ 


□ 


□ 


□ 


□ 


□ 


organizations, school functions, and the news nfiedia. 


0 


0 


0 


0 


0 


0 


b. Teachers are actively involved in community activities 


□ 


□ 


□ 


□ 


□ 


□ 


related to their vocational field. 


0 


0 


0 


0 


0 


0 
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SECTION VIII. MEETING STUDENT NEEDS THROUGH 
■ COMMUNITY INVOLVEMENT 



II. 



Comrnunitv Inunlupmpnt 


NA 


1 


2 


3 


4 


5 


a. Visitations are made by students to appropriate job sitgs 


□ 


□ 


□ 


□ 


□ 


□ 


to determine employment qualifications, working con- 


0 


0 


0 


0 


0 


0 


ditions, and typical problems related to their vocational 














area. 














b. Classroom instruction is supplemented by the use of 


□ 


□ 


□ 


□ 


□ 


□ 


community personnel representing the vocational area. 


0 


0 


0 


0 


0 


0 


Teacher Involvement 


NA 


1 


2 


3 


A 


5 


a. Teachers publicize the vocational program through service 


□ 


V 


.□ 


□ 


□ 


□ 


organizations, school functions, and the news media. 


0 


b 


c 


0 


0 


0 


b. Teachers are actively involved in community activities □ 


□ 


□ 


□ 


□ 


□ 


related to their vocational field. 


0 


0 


0 


0 


0 


0 
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SECTIQi^ IX. MEETING STUDENT NEEDS THROUGH 
STUDENT ORGANIZATIONS 



II. 



Organization 


NA 


1 


2 


3 


4 


5 


a. A student organization directly related to the vocational □ 


□ 


□ 


□ 


□ 


□ 


oroQram has bppn Pct;)hlKhpH < 


0 


0 


0 


0 


0 


0 


b. Membership is available to all students enrolled m the 


□ 


n 


n 


n 


u 


n 


vocational program. 


0 




0 


0 


0 


0 


Activities 


NA 


1 
1 




•J 


4 


5 


a. Chaoter meetinas ^rp HpIH rpnui^riv/ 


n 
U 


n 


n 


U 


n 


n 

□ 


b. Club activities reflect enthusiasm, motivation, continued 


O 


o 


o 








□ 


□ 


□ 


□ 


□ 


□ 


evaluation of activities as related to objectives, and 


0 


0 


0 


0 


0 


0 


supervision by the advisor. 














c. A large proportion of^the students enrolled in the voca- 


□ 


□ 


□ 


□ 


□ 


□ 


tional program are members- of the student organization. 


0 


0 


0 


0 


0 


0 


d. Organizational activities are publicized in school and 


□ 


□ 


□ 


□ 


□ 


□ 


community news media. 


0 


0 


0 


0 


0 


0 


e. Students attend and participate annually in state leader- □ 


□ 


□ 


□ 


□ 


□ 


ship conferences relating to their vocational area. 


0 


0 


0 


0 


0 


0 
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5. 

SECTION IX. MEETING STUDENT NEEDS THROUGH 
■ STUDENT ORGANIZATIONS 



Organization 


NA 


1 

1 




•J 


A 


5 


a. A student organization directly related to th^ vocational □ 


□ 


□ 


□ 


□ 


□ 


program has been established. 


0 


0 


0 


0 


0 


0 


b Membership is available to all students enrolled m the 


□ 


□ 


□ 


□ 


□ 


□ 


vocational program. 


0 


0 


0 


0 


0 


0 


Activities 


NA 


1 


2 


3 


4 


5 


a. Chapter meetings are held regularly 


n 


n 
i_j 


n 


n 


LJ 


n 

LJ 


b. Club activities reflect enthusiasm, motivation, continued 


0 


0 


0 


0 


0 


0 


□ 


□ 


□ 


□ 


□ 


□ 


evaluation of activities as related to objectives, and 


0 


0 


0 


0 


0 


0 


supervision by the advisor. 














c. A large proportion of the students p-^rolled in the voca- 


□ 


□ 


□ 


□ 


□ 


□ 


tional program are members of the student organization. 


0 


0 


0 


0 


0 


0 


d. Organizational activities are publicized m school and 


□ 


□ 


□ 


□ 


□ 


□ 


community news media. 


0 


0 


0 


0 


0 


0 


e. Students attend and participate annually in state leader- 


□ 


□ 


□ 


□ 


□ 


□ 


ship conferences relating to their vocational area. 


0 


0 


0 


0 


0 


0 
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SECTION X. MEETING STUDENT NEEDS THROUGH 



ADVISORY COMMITTEES 



111. 



Status, Composition, and Appointment Policies NA 1 2 3 4 5 

a. An advisory committee has been appointed for the □ □ □ □ □ □ 
vocational program. 0 0 0 0 0 0 

b. Members of the vocational staff have the prime responsi- □□□□□□ 
bility foi appointing advisory committee members. 0 0 0 0 0 0 

c. Management and employees are represented on the □ □ □ □ □ □ 
advisory committee. n 0 O 0 0 0 0 

d. The major composition of the advisory committee □□□□□□ 
consists of individuals directly engaged in related voca- 0 0 0 0 0 0 

, tional occupations. 

e. An attempt is made to stagger membership appointments □□□□□□ 
so that continuity is maintained. 0 0 0 0 0 0 

Activities , 2 3 4 5 

a. The advisory committee meets at regular intervals □□□□□□ 
throug out the school year. 0 0 0 0 0 0 

b. Effective communication between the advisory com- □□□□□□ 
mittee, school administration, and the vocational staff »s q O 0 0 0 0 
evident. 

c. Advisory committee discussions and recommendations □□□□□□ 
^ relate to (a) curriculum revision, (b) facility improve- 0 0 0 0 0 0 

ment, (c) purchase of instructional equipment and 
supplies, (d) occupational experience programs, (e) pro- 
gram philosophy and objectives, (f) manpower needs, and 
(g) methods of program revision. 



Operating Policies 


1 


2 


3 


4 


5 


a. 


Committee members are fully informed m writing as to □ 


□ 


□ 


□ 


□ 


□ 




the purpose, function, and responsibttity of the advisory q 


0 


0 


0 


0 


0 




committee. 












b. 


A written agenda is distributed to each advisory com- □ 


□ 


□ 


□ 


□ 


□ 




mittee mennber prior to meetings. q 


0 


0 


0 


0 


0 


c. 


Minutes of advisory committee meetings are distributed □ 


□ 


□ 


□ 


□ 


□ 




to local school administrators and are on file in the voca- Q 


0 




0 


0 


0 




tional department. 








d. 


The advisory committee is given public recognition by □ 


□ 


□ 


n 


□ 


□ 




the vocational department. q 


0 


0 


0 


0 


0 
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SECTION X. MEETING STUDENT NEEDS THROUGH 



APVISORY COMMITTEES 

I. Status, Composition, and Appointment Policies NA l 2345 

a. An advisory committee has been appointed for the □ □ □ □ □ □ 
vocational program. 0 0 0 0 0 0 

b. Members of the vocational staff have the prime responsi- □□□□□□ 
bllity for appointing advisory committee members. 0 0 0 0 0 0 

c. Management and employees are represented on the □ □ □ □ □ □ 
advisory committee. 0 0 0 0 0 0 

d. The major composition of the advisory committee □□□□□□ 
consists of individuals directly engaged in related voca- 0 0 0 0 0 0 
tional occupations. 

e. An attempt is made to stagger membership appointments □□□□□□ 
so that continuity is maintained. O O 0 0 O ^0 

II. Activities ' , NA 1 2 3 4 5 

a. The advisory committee meets at regular intervals □□□□□□ 
throug out the school year. 0 0 0 0 0 0 

b. Effective communication betv/een tWi advisory com- □□□□□□ 
mittee, school administration, and tKS^cational staff »s o O O O O O 



ML 



evident. 



c. Advisory committee discussiQj:^>aQfl^ □□□□□□ 
relate to (a) curriculum re^tjj^ (b) facility improve- 0 0 0 0 0 0 
ment, (c) purchase of x*{isWu<onal equipment and 
supplies, (d) occupatlonSjWji^rience programs, (e) pro* ^ 
gram philosophy and objecbv^, (f) manpower needs, and 
(g> methods of program revision. 



Operating Policies 


1 


2 


3 


4 


5 


a. 


Committee members are fully informed in writing as to □ 


□ 


□ 


□ 


□ 


□ 




the purpose, function, and responsibility of the advisory 0 


0 


0 


0 


0 


0 




committee. 












b. 


A written agenda is distributed to each advisory com- □ 


□ 


□ 


□ 


□ 


□ 




mittee membec prior to meetings. q 


0 


0 




0 


0 


c. 


Minutes of advisory committee meetings are distributed □ 


Q 


□ 


□ 


□ 


□ 




to local school administrators and are on file m the voca- 0 




0 


0 


0 


0 




tional department. 












d. 


The advisory committee is given public recognition by □ 


□ 


□ 


□ 


□ 


□ 




the vocational department. q 


0 


0 


0 


0 


0 
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SECTION XI. PROVIDING FOR STUDENTS WITH 



SPECIAL NEEDS 



Program Organization 


NA 


I 


2 


3 


A 


5 


a. Sjjudents with special needs are identified according to 


□ 


□ 


□ 


□ 


□ 


□ 


criteria established in the North Dakota State Plan for 


0 


0 


0 


0 


0 


0 


Vocational Education^ 














b. Vocational guidance, vocational rehabilitation, and 


□ 


□ 


□ 


□ 


Q 


n 


special educational facilities for students with special 


o' 


0 


6 


0 


0 


0 


needs are provided. 














Program Content 


NA 


I 


2 


3 


4 


5 


a. Special programs, courses, course modifications, or 


□ 


□ 


□ 


c 


□ 


□ 


tdtonai instruction are available when it is necessary to 


0 


0 


0 


0 


0 


0 


meet the individual's vocational needs. 














b. Vocational programs and courses for students with 


□ 


n 


□ 


□ 


n 


□ 


special needs contribute directly to career objectives. 


0 


0 


0 


0 


0 


0 


c. Provision is madv- for remedial instruction basic to the 


□ 


□ 


n 


c 


□ 


□ 


vocational area, e.v\, communications, arithmetic. 


0 


0 


0 


0 


0 


0 


d. Appropriate speclaluc'^ fdcilities, equipment, and mate- 


n 


□ 


D 




n 


□ 


iidls to supplement instruction for students with special 


0 


0 


0 


0 


0 


0 


needs are available. 














Instructional Staff 


NA 


1 


2 


3 


■t 


5 


a. Vocational teachers who participate in the specialized 


□ 


□ 


□ 




□ 


□ 


program have the background and knowledge necessary 




0 


0 


6 


0 


0 


to help students with special needs. 














b. Vocational teachers who participate in the specialized 


□ 


□ 


n 


r 


n 


n 


program are given an opportunity to seek additional 


0 


0 


0 


0 


0 


0 



training. 
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SECTION XI. PROVIDING FOR STUDENTS WITH 



SPECIAL NEEDS 



Program Organization 


NA 


t 


2 


3 


4 


s 


a. 


Students with special needs are identified according to 


□ 


□ 


n 


n 


n 


□ 




criteria established in the North Dakota State Plan for 


0 


0 


0 


0 


0 


0 




Vocational Education, 














b. 


Vocational guidance, vocational rehabilitation, and 


□ 


n 


□ 


□ 


□ 


□ 




special educational facilities for students with special 


0 


0 


0 


0 


0 


0 




needs are provided. 














Program Content 


NA 




2 


3 


4 


s 


a. 


Special programs, courses, roijrse modifications, or 


□ 


□ 


r-t 
LJ 


□ 


□ 


□ 




tutorial instruction are available when it is necessary to 


0 


0 


0 


0 


0 


0 




meet the individual's vocational needs. 














b. 


Vocational programs and courses for students with 


□ 


□ 


□ 


□ 


□ 


□ 




special needs contribute directly to career objectives. 


0 


0 


0 


0 


0 


0 


c. 


Provision is made for remedial instruction basic to the 


□ 


□ 


□ 


□ 


□ 


□ 




vocational area; e.g., commuiications, arithmetic. 


0 


0 


0 


0 


0 


0 


cl. 


Appropriate specialized facilities, equipment, and mate 


□ 


□ 


□ 


n 


□ 


□ 




rials to supplement instruction for sJuScjeots with special 


0 


0 


0 


0 


0 


0 




needs are available. _ 














Instructional Staff * ' \ 


NA 


1 


2 


3 


4 


5 


a. 


Vocational teachers who p^rljCipiaic in the specialized 


□ 


□ 


□ 


□ 


□ 


□ 




program have the backgr<Jbnd" ano knowledge necessary 


0 


0 


0 


0 


0 


0 




to help students with spdpW^l^eeds. 














b. 


Vocational teachers who participate in the speciaiued 


□ 


□ 


□ 


□ 


□ 


□ 




program are given an opportunity to seek additional 


0 


0 


0 


0 


0 


0 



training. 
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SECTION XII. MEETING STUDENT NEEDS THROUGH 
OCCUPATIONAL EXPERIENCE 



Enrollment 


MA 




0 


o 




e 


a. 


Purposes of the occuDJtional experience program are 


n 


□ 


□ 


n 


□ 


□ 




explained to pare^t^> and i.tudenti» who ^ire intereUed in 


0 


0 


0 


0 


0 


0 




enrolling, m the program. 














I) 


Such factors as personal tntorvtews, cumulative records. 


n 


n 


n 


n 


n 

LJ 


n 

LJ 




student data tiuestionnairps faoultv tt^r'ommpru.l.itions 
















etc., are considered when enrolling a student in the 
















occupational experience program. 














C. 


Handicapped and ;>tudents with special needs may enroll 


□ 


□ 


□ 


n 


□ 


□ 




\n the occupational experience programs. 


0 


0 


0 


0 


0 


0 


d. 


Students pre-register \n the occupational experience 

\ 


n 


□ 


□ 


□ 


□ 


□ 




program at least ohe semester prior to enrollment. 

\ 


0 


0 


0 


0 


0 


0 


e. 


Scheduling of cJasses allovvs interested students to enroll 


□ 


□ 


□ 


□ 


□ 


□ 




in occupational experience programs. 


0 


0 


0 


0 


0 


p 


f. 


A suhsiantia! number of students enrolled in the voca 


□ 


□ 


□ 


□ 


□ 


□ 




tional area participate in the occupational experience 


U 


(J 


U 


U 


U 


U 




program. 














Pl^Scement and Training Stations 


NA 


1 




3 


4 


5 


a. 


Students perform a variety of assignments tn uctual and/ 


□ 


□ 


□ 


□ 


n 


n 




or simulated training stations. 


U 


U 


U 


U 


U 


U 


t). 


Students are recommended for placement on the basis of 


□ 


□ 


□ 


□ 


□ 


□ 




matunty, personal traits, interests, abilities, and achieve 


0 


0 


0 


0 


0 


0 




ment commensurute with training station needs. 














c. 


In order to receive credit, a student must work in a 


LJ 


n 




n 


U 


U 




cooperative and/or simulated program for not less than 


r\ 

U 


U 


U 


u 


r\ 
U 


u 




the minimum number of hours designated by the State 
















Board for Vocational Education. 














d 


An approved training agreement for each student enrolled 
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IM. Student and Program Evaluation ^^s^ I 2 3 4 5 

a. An individual file containing a record of student progress □□□□□□ 
on the job is maintained by the coordinator. 0 0 0 0 0 0 

b. The Employer writes periodic and final written ev^lua- □□□□□□ 
tions of student performance at the training station. 0 0 0 0 0 0 

c. The coordinator is given released time to periodically □□□□□□ 
visit with the employers and observe the student at the q 0 0 0 O 0 
training station. 

d. A continual evaluation of the occupational experience □ □ d\o □ □ 
prograrr. is made which includes comments and sugges- 0 0 0 0^0 0 
tions from students, graduates, parents, businessmen, and 

^ the advisory committee." 

IV. delated Instruction na I 2345 

a. An occupationally related class IS offered. C^^D □ □ □ □ 

0 0 0 0 0 0 

b. Instruction in the related class is correlated v/ith the □ □ □ □ □ □ 
occupational experience received at the training station. 0 0 0 0 0 0 

c. An attempt is made to individualize instruction through □□□□□□ 
jot) analyses and traiiiing plans. 0 0 0 0 0 0 

d. *rhe related class size enables the teacher to meet m- Q □ □ □ □ □ 
dividual student needs. 0 0 0 0 0 0 

V. Teacher-Coordinator iM I 2345 
a. The occupational experience program i^:;&pervised by aD 

fully qualified coordinator as defined by the State 0 0 0 0 0 0 



Board for Vocatignal Education. 



b. The related class is taught by a fully qualified teacher □□□□□□ 
as defined by the State Board fpr Vocational Education. 0 0 0 0 0 0 
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